
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Institution's Name]  

[Institution's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Admission Confirmation for Secondary School Certificate (SSC)  

I am writing to formally accept the offer of admission to [Institution's 

Name] for the Secondary School Certificate (SSC) program. I am excited 

about the opportunity to be a part of your esteemed institution.  

I appreciate the chance to further my education and am committed to 

upholding the values and standards of [Institution's Name]. I have 

enclosed any necessary documents and payment details, and I am looking 

forward to your guidance on the next steps regarding enrollment and 

orientation.  

Thank you once again for this opportunity.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Enrollment ID or Student ID (if applicable)] 


