
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Organization Name]  

[Organization Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

Subject: Submission for FJC  

I am writing to formally submit my application for the [specific 

program/position] at [Organization Name]. Attached, please find all 

required documents, including [list of documents enclosed, e.g., resume, 

cover letter, etc.].  

I believe my skills and experiences align well with the requirements, and 

I am enthusiastic about the opportunity to contribute to [specific area 

or project related to FJC].  

Thank you for considering my submission. I look forward to the 

opportunity to discuss my application further.  

Sincerely,  

[Your Name] 


