
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Consulate/Embassy Name]  

[Consulate/Embassy Address]  

[City, State, Zip Code]  

Subject: Business Visa Application  

Dear Sir/Madam,  

I am writing to apply for a business visa to [Country Name] for the 

purpose of [briefly explain the purpose, e.g., attending meetings, 

conferences, etc.].  

I am [Your Position/Title] at [Your Company Name], where we [brief 

description of your company's business activities]. We are eager to 

explore potential partnerships and opportunities in [Country Name] and 

believe that this visit will facilitate valuable discussions and 

collaborations.  

The details of my intended travel are as follows:  

- **Travel Dates:** [Start Date] to [End Date]  

- **Location:** [City/Cities to be visited]  

- **Purpose:** [Detailed explanation of meetings, conferences, or events]  

I have attached the following documents to support my application:  

1. Completed visa application form  

2. Passport-sized photographs  

3. Copy of my passport  

4. Letter of invitation from [Company/Organization] in [Country Name]  

5. Proof of business registration for [Your Company Name]  

6. Travel itinerary  

7. Proof of accommodation arrangements  

Thank you for considering my application. I look forward to your positive 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


