
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I recently 

[mention how you met or learned about the recipient, e.g., "saw you at 

the community event" or "was introduced to you by a mutual friend"].  

I wanted to take a moment to reach out and express my interest in getting 

to know you better. I believe that we share some common interests, such 

as [mention any shared interests or hobbies], and I think it would be 

great to connect and perhaps enjoy some activities together.  

If you're open to it, I would love to grab coffee or take a walk 

sometime. Please feel free to reach out to me at [your phone number or 

email]. I look forward to hearing from you.  

Warm regards,  

[Your Name] 


