
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Employer's Name]  

[Company's Name]  

[Company's Address]  

[City, State, Zip Code]  

Dear [Employer's Name],  

Subject: Request for Financial Assistance  

I hope this message finds you well. I am writing to formally request 

financial assistance due to [briefly explain the reason, e.g., unexpected 

medical expenses, family emergency, etc.].  

Since [date or period of time], I have been facing [specific challenges 

or circumstances leading to the need for financial assistance]. This 

situation has put a significant strain on my finances, and I am seeking 

support in any form that might be available.  

I am committed to my role at [Company's Name] and appreciate the 

supportive work environment we have. I would be grateful for the 

opportunity to discuss any potential options for assistance, such as 

[mention any specific type of assistance you are seeking, e.g., a salary 

advance, loan, etc.].  

Thank you for considering my request. I am looking forward to your 

understanding and support. Please let me know a convenient time for us to 

discuss this matter further.  

Warm regards,  

[Your Name]  

[Your Job Title] 


