
[Your Name]  

[Your Title]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Financial Assistance  

I hope this letter finds you well. I am writing to seek financial 

assistance to support [briefly describe the purpose, e.g., expansion of 

operations, purchasing of new equipment, fulfilling a large contract, 

etc.].  

Due to [explain your current financial situation and challenges], we are 

in need of additional resources to ensure [explain the importance of the 

assistance, e.g., business continuity, growth opportunities, etc.]. 

We believe that with your support, we can [briefly outline expected 

outcomes, such as increase revenue, create jobs, etc.]. We are seeking a 

financial assistance amount of [specify amount] to help us [detail how 

the funds will be used].  

We are committed to transparency and accountability, and we are prepared 

to provide any necessary documentation or further information to 

facilitate your decision.  

Thank you for considering our request. I look forward to the possibility 

of partnering with you to achieve our goals. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company] 


