
Subject: Follow-Up: Invitation to [Event Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up regarding our 

invitation to [Event Name] happening on [Event Date] at [Event Location].  

We are excited about the event and would love for you to join us. It will 

be a great opportunity to [mention any highlights of the event, e.g., 

network, learn, celebrate]. 

If you haven't had the chance to respond yet, please let us know if you 

will be able to attend. Your presence would mean a lot to us. 

Thank you, and looking forward to hearing from you soon! 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Phone Number]  

[Your Email] 


