
**[Your Name]**  

**[Your Address]**  

**[City, State, Zip Code]**  

**[Email Address]**  

**[Phone Number]**  

**[Date]**  

**[Recipient's Name]**  

**[Recipient's Title]**  

**[Department/Organization Name]**  

**[Address]**  

**[City, State, Zip Code]**  

Dear [Recipient's Name],  

I am writing to formally submit my application for a Federal Firearms 

License (FFL) under [specify category, e.g., Type 1, Type 7].  

**Introduction**  

- Briefly introduce yourself and provide relevant background information.  

- State your purpose for applying for the FFL.  

**Eligibility and Compliance**  

- Confirm your eligibility to apply for an FFL (age, residency, no felony 

convictions, etc.).  

- Mention your understanding of and willingness to comply with federal, 

state, and local laws.  

**Business Plan** (if applicable)  

- Describe your intended business activities related to firearms.  

- Include details on location, types of firearms, and prospective 

customers.  

**Security Measures**  

- Outline the security measures you will implement to safeguard firearms 

and records.  

**Conclusion**  

- Express your gratitude for considering your application.  

- Provide your contact information for any further inquiries.  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


