
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Department/Office Name]  

U.S. Food and Drug Administration  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for FDA Certification  

I hope this letter finds you well. I am writing to formally request 

certification from the U.S. Food and Drug Administration for [Product 

Name] under the [specific guidelines, e.g., 21 CFR Part 820]. 

[Briefly describe the product, its intended use, and why it requires FDA 

certification. Include any relevant details such as standards, testing 

performed, and manufacturing processes.] 

Enclosed are the required documents, including [list of documents such as 

product specifications, labeling, quality control measures, and any test 

results]. We believe that our product meets the necessary requirements 

and look forward to your review. 

Please feel free to contact me at [your phone number] or [your email 

address] if you need any additional information or clarifications. 

Thank you for your attention to this matter. We look forward to your 

prompt response. 

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code] 


