
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Loan Officer's Name]  

[Financial Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Loan Officer's Name],  

I am writing to formally apply for a secured loan with [Financial 

Institution Name]. I am interested in borrowing [loan amount] and am 

willing to secure the loan with [collateral type, e.g., vehicle, 

property]. 

I am currently a member of [Financial Institution Name] and my member ID 

is [Member ID]. My account has been in good standing, and I have been a 

member since [Year]. I believe this loan will assist me in achieving 

[briefly state purpose of the loan, e.g., home improvement, debt 

consolidation]. 

Attached to this letter are the necessary documents, including proof of 

income, collateral documentation, and my credit report. I am hoping to 

discuss the terms of the loan further and would appreciate your guidance 

throughout the process. 

Thank you for considering my application. I look forward to your prompt 

response. 

Sincerely,  

[Your Name] 


