
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Organization/Company Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

writing to respectfully request financial assistance due to [briefly 

explain your situation, e.g., unexpected medical expenses, job loss, 

etc.].  

Currently, I am facing [explain your circumstances in more detail, 

focusing on how it has impacted your financial status]. This situation 

has put a significant strain on my ability to meet [mention specific 

needs, e.g., rent, utility bills, etc.].  

I am reaching out to your organization because [explain why you have 

chosen this organization and how it aligns with your needs]. I believe 

that with your support, I can [describe how the assistance will help you 

recover or improve your situation].  

I have attached [mention any documents you are including, such as 

financial statements, bills, etc.] to provide a clearer picture of my 

current financial status.  

Thank you for considering my request. I would sincerely appreciate any 

support or guidance you can provide during this challenging time. I look 

forward to the possibility of discussing this matter further.  

Warm regards,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


