
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. My name is [Your Name], and I am a 

[Your Year, e.g., sophomore] student at [Your School/University Name], 

pursuing a degree in [Your Major]. I am writing to formally request 

funding assistance to support my educational journey.  

As a dedicated student, I have maintained a GPA of [Your GPA], and have 

been actively involved in [mention any extracurricular activities, 

volunteer work, or leadership roles]. Unfortunately, due to [brief 

explanation of financial circumstances or challenges], I am facing 

difficulties in covering my educational expenses, including tuition, 

books, and living costs.  

I am seeking assistance in the form of [specific type of funding, e.g., 

scholarships, grants, loans], which would greatly alleviate my financial 

burden and allow me to focus on my studies and academic goals. I am 

passionate about [mention your field of study or future career], and I 

believe that with the right support, I can make significant contributions 

to [mention any relevant community or field].  

Thank you for considering my request. I would be incredibly grateful for 

any support you can provide. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] if you require any further 

information.  

Sincerely,  

[Your Name]  

[Your Student ID Number, if applicable] 


