
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Company's Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally request financial support for [briefly explain 

the purpose, e.g., a project, scholarship, medical expenses, etc.].  

[Provide background information about yourself and your situation. 

Explain why you require financial assistance and how it will help you 

achieve your goals.]  

The total amount needed is [insert amount]. I have explored other funding 

sources, such as [mention any efforts you've made, e.g., personal 

savings, community donations, etc.], but I am still short.  

Any support you can provide would be greatly appreciated and will 

contribute significantly to [describe the impact of the assistance].  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Name] 


