
[Your Organization's Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

We are excited to invite you to our upcoming fundraiser event, [Event 

Name], dedicated to [brief description of cause/mission]. Join us on 

[Date] at [Time] at [Venue/Location]. 

This special evening will include [details about the event: dinner, guest 

speakers, entertainment, etc.]. Your support is crucial in helping us 

[specific goal or impact of fundraising efforts]. 

Tickets are available at [ticket price] per person, with all proceeds 

going directly to [specific purpose or project]. Please RSVP by [RSVP 

deadline] by contacting us at [phone number/email]. 

Together, we can make a difference. We look forward to seeing you there! 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Contact Information]  

[Organization's Website]  

--- 

Please feel free to customize the template as needed for your specific 

event. 


