
[School Name]  

[School Address]  

[City, State, Zip Code]  

[Phone Number]  

[Date]  

Dear [Student's Name],  

Congratulations on reaching another milestone in your education! We are 

proud of your hard work and dedication.  

[Optional: Add a personal note or specific achievement]  

We hope you continue to strive for excellence and enjoy your time at 

school.  

Sincerely,  

[Your Name]  

[Your Position] 


