
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Local Authority Name]  

[Authority Address]  

[City, State, ZIP Code]  

Dear [Local Authority's Title and Last Name],  

Subject: [Reason for the Letter]  

I hope this letter finds you well. I am writing to you as a citizen of 

the European Union currently residing in [Your City/Community].  

[Briefly explain the purpose of your letter. Include relevant details 

such as your situation, any challenges you are facing, or information you 

need.]  

I would appreciate your assistance with this matter and any information 

you could provide regarding [specific request or inquiry].  

Thank you for your attention to this issue. I look forward to your prompt 

response.  

Sincerely,  

[Your Name] 


