
[Your Institution's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Department/Office Name]  

[Institution Name]  

[Institution Address]  

Dear [Recipient's Name],  

Subject: Ethical Guidelines for Research Proposal  

I am writing to submit the research proposal titled "[Title of Proposal]" 

for your consideration. As part of the submission process, I would like 

to confirm our commitment to adhering to ethical guidelines throughout 

the research study.  

This proposal has been developed in accordance with the ethical standards 

set forth by [Institutional Review Board/National Ethical Guidelines], 

ensuring that we prioritize the welfare, rights, and dignity of all 

participants involved in the study. The following points outline our 

ethical considerations:  

1. **Informed Consent:** Participants will be fully informed about the 

nature and purpose of the research, as well as any potential risks or 

benefits. Written consent will be obtained before participation.  

2. **Confidentiality:** All personal data will be treated with the utmost 

confidentiality. Data will be anonymized, and access will be restricted 

to authorized research team members only.  

3. **Minimization of Harm:** We are committed to minimizing any potential 

harm to participants throughout the study, taking necessary precautions 

to ensure a safe research environment.  

4. **Voluntary Participation:** Participation in the study is entirely 

voluntary, and participants will have the right to withdraw at any time 

without any repercussions.  

5. **Ethical Review Compliance:** This research proposal has been 

submitted to the [name of the ethical review board] for approval, and we 

will comply with any recommendations provided by the board.  

We believe that adhering to these ethical guidelines not only protects 

our participants but also enhances the credibility and integrity of our 

research. We appreciate your consideration of this proposal and look 

forward to your feedback.  

Thank you for your attention to this important matter.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Department]  

[Your Institution]  

[Your Contact Information] 


