
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

[Introduction - Briefly introduce the purpose of your letter and the 

topic of your paper.] 

[Body - Provide a summary of your research question, methodology, 

findings, and conclusion. Include key points that support your thesis 

statement.] 

[Conclusion - Restate your main argument and the significance of your 

findings.] 

Thank you for your consideration. I look forward to your feedback. 

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)]  

[Course Name/Title]  

[Date of Submission] 


