
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[University Name]  

[University Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Final University Project Submission  

I hope this letter finds you well. I am writing to formally submit my 

final project titled "[Project Title]" as part of the requirements for 

the [Degree Program] at [University Name].  

[Briefly introduce the purpose of the project and what it aims to 

achieve. Highlight any key findings or contributions.]  

I have attached all relevant documents, including the project report, 

presentation slides, and any supplementary materials necessary for your 

review.  

Thank you for your guidance and support throughout this process. I look 

forward to your feedback.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Student ID] 


