
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Instructor's Name]  

[Course Title]  

[Institution Name]  

[Institution Address]  

[City, State, Zip Code]  

Dear [Instructor's Name],  

I hope this letter finds you well. I am writing to inform you about my 

final coursework presentation for [Course Title], which is scheduled for 

[Date and Time] in [Location/Room Number].  

The topic of my presentation is [Presentation Topic], and I will be 

covering [Brief Overview of Key Points or Sections]. I believe that this 

presentation will highlight [Main Objective or Outcome of Presentation].  

I would like to request any feedback or guidelines you may have regarding 

the presentation format, and I am eager to ensure that it meets the 

expectations of the course.  

Thank you for your assistance and support throughout this process. I look 

forward to presenting my work to you and the class.  

Best regards,  

[Your Name]  

[Your Student ID (if applicable)]  

[Course Section (if applicable)] 


