
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Repair Company Name]  

[Repair Company Address]  

[City, State, Zip Code]  

Dear [Repair Company Name/Contact Person],  

I hope this message finds you well. I am writing to request repair 

services for my [specific equipment name] that has encountered an issue.  

**Equipment Details:**  

- **Make and Model:** [Make and Model]  

- **Serial Number:** [Serial Number]  

- **Purchase Date:** [Purchase Date]  

**Description of the Issue:**  

[Provide a brief description of the problem you're experiencing with the 

equipment, including any error messages or symptoms.] 

I would appreciate it if you could provide me with an estimate for the 

repair and the expected turnaround time. Please let me know if you 

require any additional information to facilitate the repair process. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely,  

[Your Name] 


