
[Your Organization's Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Equal Opportunity Recruitment  

We are pleased to announce an open recruitment for the position of [Job 

Title] within our organization. We believe in fostering a diverse and 

inclusive work environment that reflects the communities we serve. Our 

commitment to equal opportunity means that we welcome applicants from all 

backgrounds, regardless of race, gender, age, disability, or any other 

protected status.  

We encourage candidates from underrepresented groups to apply and bring 

their unique perspectives and experiences to our team. Our recruitment 

process is designed to be fair and unbiased, ensuring that every 

applicant has an equal chance to succeed.  

For more information about the position and application process, please 

visit our website at [Website URL] or contact us at [Contact 

Information]. The application deadline is [Deadline Date].  

Thank you for your interest in joining our team.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


