
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Institution Name]  

[Organization Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I hope this message finds you well.  

I am writing to [state purpose of the letter - e.g., apply for a 

position, discuss research collaboration, etc.]. With a strong background 

in epidemiology and public health, I believe my expertise aligns well 

with [mention specific aspects of the organization's work or goals].  

[Briefly summarize your qualifications, experience, and any relevant 

projects or research. Highlight key skills or accomplishments that 

demonstrate your capabilities.]  

I am particularly interested in [mention specific area of interest or 

topic relevant to the recipient's work]. I believe that my experience in 

[specific methodologies, projects, or topics] could contribute positively 

to [mention organization or project].  

I would appreciate the opportunity to discuss how my skills and 

experiences align with the goals of [organization's name]. Thank you for 

considering my request. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Job Title/Position]  

[Your Current Organization/Institution] 


