
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Hiring Manager's Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Hiring Manager's Name],  

I am writing to express my interest in the [specific youth position] as 

advertised on [where you found the job listing]. I am eager to develop my 

skills and contribute positively to [Company/Organization Name] while 

supporting youth initiatives. 

As a [Your Age/Year in School] student at [Your School/College], I have 

been actively involved in [relevant experiences or volunteer work]. These 

experiences have equipped me with [mention specific skills or qualities 

relevant to the position]. I am particularly passionate about [specific 

interests relevant to the position], and I believe my enthusiasm and 

dedication would be an asset to your team. 

I am excited about the opportunity to work with [Company/Organization 

Name] and to collaborate with like-minded peers. I am committed to 

fostering a positive environment for youth and can bring [mention unique 

qualities or skills] to the role. 

Thank you for considering my application. I look forward to the 

possibility of discussing how I can contribute to [Company/Organization 

Name]. I can be reached at [Your Phone Number] or [Your Email] to arrange 

for an interview at your earliest convenience. 

Sincerely,  

[Your Name] 


