
[Your Organization's Letterhead]  

[Date] 

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

We hope this letter finds you well. We are excited to invite you to 

[Event Name], a fundraising event hosted by [Your Organization's Name]. 

This event will take place on [Date] at [Location], starting at [Time]. 

[Brief description of the event, its purpose, and what attendees can 

expect. Include any special guests, activities, or performances.] 

Your presence would mean so much to us and those we serve. Together, we 

can make a difference in our community by [briefly describe the mission 

or impact of the organization].  

Please RSVP by [RSVP Deadline] to [Contact Information].  

Thank you for your support, and we look forward to seeing you at [Event 

Name]! 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization's Name]  

[Contact Information]  

[Website URL] (if applicable) 


