
[Your Name]  

[Your Address]  

[City, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Job Title]  

[Company/Organization Name]  

[Company Address]  

[City, Postcode]  

Dear [Recipient's Name],  

Subject: Sponsorship Proposal  

I hope this letter finds you well. My name is [Your Name], and I am [your 

position or title] at [your organization/event name]. We are reaching out 

to potential sponsors for [briefly describe the event or project] taking 

place on [date(s)] at [location].  

We believe that your company, [Company Name], aligns perfectly with our 

values and goals, and we would be thrilled to have you as a sponsor. This 

event will [briefly describe the purpose and benefits of the event].  

We are offering various sponsorship levels, including [list the levels 

and their benefits, e.g., Gold, Silver, Bronze] that could provide your 

company with significant exposure to our audience, which includes 

[describe the target audience].  

We would love to discuss this opportunity further and explore how we can 

partner together effectively. Please find attached additional information 

about the event and sponsorship details.  

Thank you for considering our proposal. I look forward to the possibility 

of working together and making [event name] a great success.  

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Job Title]  

[Your Organization Name]  

[Your Organization Website] (if applicable)  

[Attachment: Sponsorship Details] 


