
[Your Name]  

[Your Title]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

We are pleased to invite you to participate in the upcoming [Type of 

Election] scheduled for [Date] at [Location]. This election will be an 

important opportunity for members of our community to voice their 

opinions and make decisions regarding [briefly state the purpose of the 

election].  

Details of the Election:  

Date: [Date]  

Time: [Time]  

Location: [Location]  

Agenda: [Outline any important agenda items] 

Your presence and participation are vital to ensure a fair and 

transparent election process. Please confirm your attendance by [RSVP 

Date] by contacting us at [Contact Information].  

We appreciate your commitment to our community and look forward to your 

participation.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


