
[Your Name]  

[Your Title or Position]  

[Committee Name]  

[Organization Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title or Position]  

[Recipient Organization]  

[Recipient Address]  

[Recipient City, State, Zip Code]  

Dear [Recipient Name],  

We are pleased to invite you to be a member of the Election Committee for 

[specific election or event name]. Your expertise and dedication to 

[related field or community] make you an ideal candidate for this 

important role.  

The Election Committee will be responsible for overseeing the electoral 

process, ensuring fairness and transparency, and upholding the integrity 

of the election. Your involvement would greatly contribute to the success 

of this initiative.  

Details of the first meeting are as follows:  

Date: [Date of the meeting]  

Time: [Time of the meeting]  

Location: [Meeting address or virtual meeting link]  

Please confirm your acceptance by [RSVP date]. We look forward to your 

positive response and are excited about the prospect of working together.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title or Position]  

[Committee Name]  

[Organization Name] 


