
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Committee Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well.  

[Introduction: Briefly introduce yourself and your connection to the 

cause or campaign.]  

[Body Paragraph 1: Describe the issue at hand and why it is critical for 

the community or constituency.]  

[Body Paragraph 2: Explain your stance on the issue, including relevant 

data or anecdotes to support your advocacy.]  

[Body Paragraph 3: Call to action - specify what you would like the 

recipient to do, such as support legislation, attend an event, or spread 

awareness.]  

[Conclusion: Thank the recipient for their time and consideration, and 

express your willingness to discuss the matter further.]  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Organization, if applicable] 


