
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Child Support Agency/Court Name]  

[Agency/Court Address]  

[City, State, Zip Code]  

Re: Request for Modification of Child Support Order  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request a 

modification of the existing child support order for my child(ren) 

[Child(ren)'s Name(s)], currently in effect as of [Date of Original 

Order].  

Due to [briefly explain reason for modification, e.g., a change in 

financial circumstances, loss of employment, increase in childcare costs, 

etc.], I believe that the current child support arrangement is no longer 

feasible.  

I am requesting a review of the situation and a modification of the child 

support order to reflect my current financial circumstances. I believe 

this will ensure that the support provided remains fair and appropriate 

for [Child(ren)'s Name(s)].  

Attached to this letter are the relevant documents that support my 

request, including [list any documents, e.g., pay stubs, tax returns, 

etc.].  

I appreciate your attention to this matter and look forward to your 

prompt response. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address] should you require any additional information.  

Thank you for your understanding.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


