
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Healthcare Provider's Name]  

[Healthcare Facility Name]  

[Facility Address]  

[City, State, Zip Code]  

Dear [Healthcare Provider's Name],  

I hope this letter finds you well.  

I am writing to request an appointment to see you for [specific health 

concern or reason for visit]. I have been experiencing [brief description 

of symptoms or concerns] and would appreciate your expertise.  

If possible, please let me know your available dates and times for an 

appointment. I am flexible with my schedule and can adjust to your 

earliest convenience.  

Thank you for considering my request. I look forward to hearing from you 

soon.  

Sincerely,  

[Your Name] 


