
[Your Company Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Hazard Assessment Report 

This letter serves to inform you about the recent hazard assessment 

conducted on [specific location or project name] on [assessment date]. 

The objective of the assessment was to identify potential hazards and to 

propose necessary control measures to ensure the safety and health of all 

personnel involved. 

**Overview of Findings**  

1. **Identified Hazards**  

 - Hazard 1: [Description]  

 - Hazard 2: [Description]  

 - Hazard 3: [Description] 

2. **Risk Level**  

 - Hazard 1: [Risk Level - High/Medium/Low]  

 - Hazard 2: [Risk Level - High/Medium/Low]  

 - Hazard 3: [Risk Level - High/Medium/Low] 

**Recommendations**  

To mitigate the identified hazards, we recommend the following actions: 

- [Recommendation 1]  

- [Recommendation 2]  

- [Recommendation 3] 

We believe that implementing these measures will significantly reduce the 

risks associated with the identified hazards. We appreciate your 

attention to this matter and look forward to your feedback. 

If you have any questions or require further information, please do not 

hesitate to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company/Organization]  

[Your Contact Information] 


