
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my enthusiasm for the Electronic Health Record 

(EHR) position at [Company/Organization Name] as advertised [where you 

found the job listing]. With [number] years of experience in health 

informatics and a passion for enhancing patient care through technology, 

I believe I am well-suited to contribute to your team. 

Throughout my career, I have successfully [mention specific relevant 

accomplishments or projects related to EHR systems], which has equipped 

me with a comprehensive understanding of EHR implementation, management, 

and best practices. My strong analytical skills and ability to 

collaborate with interdisciplinary teams have resulted in improved 

workflows and increased user satisfaction. 

I am particularly impressed by [mention something specific about the 

company's values, projects, or culture that resonates with you], and I am 

eager to bring my expertise in [specific skills relevant to EHR position] 

to [Company/Organization Name]. I am confident that my proactive approach 

and dedication to continuous improvement can help drive the success of 

your EHR initiatives. 

Thank you for considering my application. I look forward to the 

opportunity to further discuss how my background and skills align with 

the goals of your team. Please feel free to contact me at [your phone 

number] or [your email] to arrange a conversation. 

Warm regards,  

[Your Name] 


