
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title]  

[Institution Name]  

[Institution Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Application for Entry Examination  

I hope this letter finds you well. I am writing to formally express my 

interest in participating in the entry examination for [specific 

program/course] at [Institution Name] scheduled for [date of 

examination].  

I believe that my background in [briefly explain your relevant experience 

or qualifications] has prepared me for the challenges and opportunities 

that this program offers. I am eager to further my education and 

contribute positively to the academic community at [Institution Name].  

Please find attached [any necessary documents, such as application forms, 

identification, etc.]. Should you require any further information, please 

do not hesitate to contact me.  

Thank you for considering my application. I look forward to the 

opportunity to prove my capabilities in the upcoming examination.  

Sincerely,  

[Your Name] 


