
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Institution/School Name]  

[Department/Office]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally apply for the entrance exam for [Program/Course 

Name] at [Institution/School Name]. I am very eager to further my 

education in [Field of Study/Interest] and believe that your program 

aligns perfectly with my academic and career aspirations.  

I have completed my [previous education or qualifications] and have a 

strong foundation in [relevant subjects or skills]. I am particularly 

drawn to [specific aspect of the program or institution] and am excited 

about the opportunity to contribute to and benefit from your esteemed 

faculty and resources.  

Please find attached my application form and required documents, 

including [list any documents, e.g., transcripts, letters of 

recommendation, etc.]. I am looking forward to the opportunity to take 

the entrance exam and showcase my abilities.  

Thank you for considering my application. I hope to hear from you soon 

regarding the next steps in the entrance examination process.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


