
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for Engineering Student Project  

I hope this message finds you well. I am [Your Name], a [Your Year, e.g., 

third-year] engineering student at [Your University/College]. I am 

writing to present a project that I believe aligns with [mention any 

relevant goals or interests of the recipient or organization].  

Project Title: [Insert Project Title]  

Project Overview:  

[Briefly describe the project, its objectives, significance, and expected 

outcomes.]  

Timeline:  

[Outline the timeline for the project, including key milestones and 

deadlines.]  

Budget:  

[Provide a brief overview of the budget if applicable, mentioning any 

potential funding sources.]  

I would appreciate the opportunity to discuss this project further and 

explore potential collaboration. I am looking forward to your response.  

Thank you for considering my proposal.  

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)]  

[Your Program and Year] 


