
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admission Office]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Admissions Officer's Name or "Admissions Committee"], 

Subject: Application for Admission for [Your Child's Name] to 

[Grade/Class]  

I hope this letter finds you well. I am writing to formally apply for 

admission to [School's Name] for my child, [Your Child's Name], for the 

[upcoming academic year or specific term].  

[Brief introduction about your child, including age and current school if 

applicable.]  

We are particularly impressed by [specific features of the school, such 

as the curriculum, extracurricular activities, or teaching philosophies]. 

Our family values [mention any relevant values or vision that align with 

the school's], which is why we believe [School's Name] would be an ideal 

environment for [Your Child's Name] to thrive in both academics and 

personal growth.  

[Discuss your child's achievements, skills, interests, and personality 

traits that make them a good fit for the school, possibly mentioning any 

special circumstances.]  

Enclosed, you will find [mention any attached documents--transcripts, 

recommendation letters, etc.]. We hope these materials provide additional 

insight into [Your Child's Name] and our family's commitment to 

contributing positively to the school community.  

Thank you for considering our application. We look forward to the 

opportunity to further discuss [Your Child's Name]'s admission and how 

our family can contribute to the [School's Name] community.  

Warm regards,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Enclosures: any attached documents] 


