
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[College/University Name]  

[Office of Admissions]  

[College Address]  

[City, State, Zip Code]  

Dear [Admissions Office/Specific Name if known], 

Subject: Notification of College Enrollment  

I am writing to formally notify you of my intention to enroll at 

[College/University Name] for the [Semester/Year] academic term. I am 

excited to accept my offer of admission and look forward to beginning my 

studies in [intended major/field of study]. 

Please find attached any necessary documents and forms required for my 

enrollment process. If there are any further steps I need to take or 

additional information required, please let me know. 

Thank you for this opportunity. I am eager to join the 

[College/University Name] community and contribute to its vibrant 

academic environment. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Student ID (if applicable)] 


