
[Your Name]  

[Your Position]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to propose a potential 

partnership between [Your Company] and [Recipient Company].  

[Briefly state the purpose of the proposal and its benefits. Include key 

details that support your proposal.]  

We believe that collaborating on this initiative could yield significant 

advantages for both parties, including [list specific benefits].  

Please let me know a convenient time for us to discuss this proposal 

further. I look forward to the opportunity to work together.  

Thank you for considering this proposal.  

Best regards,  

[Your Name]  

[Your Position]  

[Your Company] 


