
[Your Nonprofit's Letterhead]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

I hope this letter finds you well. I am [Your Name], the [Your Title] of 

[Your Nonprofit's Name], a nonprofit organization dedicated to [briefly 

describe your organization's mission and activities].  

We are reaching out to seek economic assistance to support our upcoming 

project, [Project Name], which aims to [briefly describe the project and 

its objectives]. This initiative will directly benefit [specific 

population or community] by [explain the impact of the project].  

To successfully implement this project, we are requesting a financial 

contribution of [specific amount]. These funds will be allocated towards 

[briefly outline how the funds will be used, e.g., resources, materials, 

staff].  

We believe that with your support, we can make a significant difference 

in the community's well-being and progress towards [reiterate the 

project's goal].  

Thank you for considering our request. We appreciate your commitment to 

support organizations like ours and would be grateful for the opportunity 

to discuss this further. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Nonprofit's Name]  

[Your Nonprofit's Phone Number]  

[Your Nonprofit's Website] 


