
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Agency Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request 

economic assistance due to [briefly explain your circumstances, e.g., job 

loss, medical issues, etc.].  

[Provide a detailed explanation of your situation, including any relevant 

personal or family information, financial hardships, and specific needs].  

As a result of these challenges, I am struggling to meet my basic needs, 

including [mention specific needs such as housing, food, medical care, 

etc.].  

I have explored other resources and support systems; however, I have not 

been able to find sufficient assistance. [Mention any steps you have 

taken to seek help or any previous assistance you have received].  

I kindly request your support in the form of [specify the type of 

economic assistance you are seeking, e.g., financial aid, food 

assistance, etc.]. Any help you could provide would be greatly 

appreciated and would significantly relieve my financial burden.  

Thank you for considering my appeal. I look forward to your response and 

hope for your understanding. Please feel free to contact me at [your 

phone number] or [your email] if you need any further information.  

Sincerely,  

[Your Name] 


