
[Your Company Letterhead]  

[Your Name]  

[Your Position]  

[Your Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Exclusive Offer Just for You!  

We hope this letter finds you well! At [Your Company Name], we take pride 

in providing our valued customers with the best products and services in 

the industry. As a token of our appreciation for your continued support, 

we are thrilled to bring you an exclusive promotional offer.  

For a limited time only, enjoy [insert discount percentage or special 

offer] on your next purchase over [insert amount] at our online store. 

Simply use the code [insert promo code] at checkout.  

Explore our latest collection of [mention specific products or 

categories] and find something special just for you! Don't miss out - 

this offer is valid until [insert expiration date].  

Thank you for being a part of our community. We look forward to serving 

you again soon!  

Best Regards,  

[Your Name]  

[Your Position]  

[Your Company Name]  

[Website URL]  

[Social Media Links] 


