
[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [Your 

Position] at [Your Company Name]. We are a [brief description of your 

company and its focus area], and we are reaching out to explore a 

potential partnership opportunity that would be mutually beneficial. 

At [Your Company Name], we have a strong commitment to [briefly mention 

your company values, goals, or achievements]. We believe that by 

collaborating with [Recipient's Company Name], we can leverage our 

strengths to create innovative solutions and enhance our customer 

offerings. 

We propose to [briefly describe the nature of the partnership, such as 

co-marketing, product collaborations, exclusive promotions, etc.]. We 

envision this partnership helping both of our companies by [mention 

potential benefits, such as increased visibility, customer base 

expansion, sales growth, etc.]. 

I would love to schedule a time for us to discuss this opportunity in 

detail. Please let me know your availability over the next few days, and 

I will do my best to accommodate. 

Thank you for considering this partnership opportunity. I look forward to 

your response. 

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Website]  

[Your LinkedIn Profile (optional)] 


