
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title/Position]  

[Immigration Office/Agency Name]  

[Office Address]  

[City, State, Zip Code]  

Subject: Immigration Petition for [Petitioner's Name]  

Dear [Recipient Name],  

I am writing to formally submit an immigration petition on behalf of 

[Petitioner's Name], who is seeking [specific immigration status/purpose, 

e.g., permanent residency, work permit, etc.].  

[Brief introduction about yourself and your relationship to the 

petitioner.]  

[Provide details about the petitioner, including background, 

qualifications, and any relevant information supporting the petition.]  

[Include any additional supporting details that may strengthen the case, 

such as financial stability, community involvement, or ties to the 

country.]  

I respectfully request that you consider this petition favorably. Should 

you require any further information or documentation, please do not 

hesitate to contact me.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Relationship to the Petitioner] 


