
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Immigration Office Name]  

[Office Address]  

[City, State, Zip Code]  

Subject: Request for Immigration Assistance  

Dear [Immigration Officer's Name or "To Whom It May Concern"],  

I hope this letter finds you well.  

I am writing to request assistance regarding my immigration 

status/application, file number [insert file number]. I have encountered 

[briefly explain your situation or issue] and kindly seek your guidance 

on how to proceed.  

[If applicable, provide a brief background of your case, including 

important dates and any correspondence you have had with the office.]  

I would greatly appreciate any information or support you can provide to 

help resolve this matter. Thank you for your attention to my request.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


