
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Immigration Officer's Name]  

[Immigration Office/Agency Name]  

[Office Address]  

[City, State, Zip Code]  

Subject: Appeal Regarding [Type of Case, e.g., Visa Denial, Deportation 

Order]  

Case Number: [Your Case Number]  

Dear [Immigration Officer's Name],  

I hope this letter finds you well. I am writing to formally appeal the 

decision regarding my [case type] dated [date of decision]--case number 

[your case number].  

[Start with a brief introduction about your situation, including relevant 

details about your immigration status and background.]  

I respectfully request a reconsideration of my case based on the 

following grounds:  

1. [First reason for appeal; include supporting facts or evidence.]  

2. [Second reason for appeal; include supporting facts or evidence.]  

3. [Third reason for appeal; include supporting facts or evidence.]  

[Conclude by summarizing your request and expressing gratitude for their 

time and consideration.]  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


