
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally request 

approval for my residential application at [Property Address or 

Community/Complex Name].  

As part of the requirements, I have attached all necessary documentation, 

including my application form, proof of income, and references. I am 

eager to [briefly state your intent or reason for approval, e.g., "move 

into the community," "relocate for work," etc.].  

I believe that my residency would be a positive addition to the 

neighborhood, and I am committed to upholding community standards.  

I appreciate your consideration of my request and look forward to your 

positive response.  

Thank you for your time.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


