
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally apply for a dwelling permit for the property 

located at [Property Address]. I am seeking permission to [describe the 

purpose of the dwelling application, e.g., build a new home, renovate an 

existing structure, etc.].  

The details of the proposed dwelling include:  

- Type of dwelling: [e.g., single-family home, multi-family unit]  

- Size: [e.g., square footage, number of rooms]  

- Design: [brief description of architectural style or features]  

I have attached all necessary documents, including [list any included 

documents, e.g., site plans, blueprints, proof of ownership, etc.], to 

support my application. 

I am committed to ensuring that the construction complies with all local 

zoning laws and safety regulations. I welcome any inspections or 

necessary assessments required during this process. 

Thank you for considering my application. I look forward to your positive 

response. Please feel free to contact me at [your phone number] or [your 

email address] if you require any further information. 

Sincerely,  

[Your Name] 


