
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Department/Office Name]  

[City/County Government Office]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally request a housing permit for my property located 

at [Property Address]. I am planning to [briefly describe your plan, 

e.g., construct a new home, renovate an existing structure, etc.], and I 

believe this project will significantly benefit the community and align 

with local regulations. 

Attached to this letter are the required documents, including [list any 

documents you are including, such as site plans, architectural drawings, 

etc.]. I have also ensured that my plans comply with all zoning laws and 

building codes. 

Thank you for considering my application. I look forward to your prompt 

response and am eager to provide any further information that may be 

needed. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


