
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Department/Agency Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally request a dwelling permit for [briefly describe 

the property or project, including address].  

I have reviewed the necessary guidelines and believe my application meets 

all requirements. Attached are the relevant documents for your 

consideration.  

I appreciate your attention to this matter and look forward to your 

prompt response.  

Thank you.  

Sincerely,  

[Your Name] 


